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The Society and College of Radiographers (SCoR)

Scottish Council

Financial support for members/groups organising CPD study events

POLICY AND PROCEDURE
1.0
INTRODUCTION
Scottish Council is the national committee in Scotland for the Society and College of Radiographers (SCoR). It is committed to supporting its members’ education, training and development, recognising that this will benefit both the individual member and the services they provide. 

“CPD Now” is the College of Radiographers’ (CoR) online continuous professional development (CPD) portfolio system. It enables members to record their CPD activities against professional learning outcomes. Study day organisers may apply to CoR to receive CPD endorsement for the learning content of the study day / event. CoR CPD endorsement demonstrates that the event or learning package meets the professional body's required standards for CPD and core “CPD Now” professional outcomes. It is awarded by the CoR Approval and Accreditation Board.
“CPD Now” endorsement is valid for study days/conferences/events that are not credit bearing (i.e. formal PgC courses would be credit bearing) and do not confer any clinical competence. The endorsement is valid for 2 years; however, any substantial changes to the content during that period would require fresh endorsement. Endorsement entitles study day organisers to use the “CPD Now” logo on study day publicity materials and attendance certificates along with a form of words that indicates which “CPD Now” outcomes the content may help attendees meet. These are forwarded to organisers after the application has successfully been reviewed by CoR.

There is a cost associated with an application for CoR CPD endorsement, which has been waived in recent years for Scottish SCoR members organising an event, if the form was signed by one of the Executive members of Scottish Council. This meant that CoR undertook the work of reviewing those applications without payment and did so only for those organisers in Scotland. For reasons of equity and fiscal responsibility, the CoR cannot continue to offer free CPD endorsement 

Scottish Council are pleased to announce that they wish to continue to support SCoR members by making a commitment to fund the “CPD Now” endorsement application fee for those study sessions run in Scotland by SCoR members for SCoR members, working in Scotland.
The standard fee for each CPD endorsement application is £250 + VAT. The fee for NHS Trusts/Boards and education institutions is £100 + VAT. If education institutions take advantage of the CoR Inclusive Annual Fees Package, this entitles up to 10 endorsements to be included in the package. Scottish Council plans to bulk buy up to 9 CoR CPD endorsements, at a cost of £100 + VAT for each endorsement.

This policy and procedure sets out the process through which members/groups may apply for funding from Scottish Council to cover the cost of CoR CPD endorsement whilst organising a study event. Scottish Council has a responsibility to ensure equitable application of this policy and procedure. To this end, a sub-group has been formed to review each application. The sub-group membership may change annually but will have as a minimum, 1 education; 1 expertise based and 1 other member with a co-ordinator role as appropriate.

2.0
SCOPE 
This policy is applicable to all SCoR members/groups in Scotland, wishing to apply for funding from Scottish Council (SC) to support their application for CoR CPD endorsement for a study event.
AIM AND PURPOSE 
· To detail the process to be followed when applying to Scottish Council for funding to cover the costs of CoR CPD Endorsement when organising a CPD event

· To manage the process in a way that will ensure transparency, fairness and equity in relation to all members/groups.

· To provide funding to cover the cost of CoR CPD endorsement application fee to all SCoR members/groups organising events for SCoR members working in NHS Scotland..
Purpose of SC Sub-group
· To determine whether each funding application made to Scottish Council successfully fulfils the set criteria

· To manage the process in a timely manner

· To feedback to Scottish Council each application response for communication to the applicant(s).
3.0 
MAIN PROVISIONS (CRITERIA)

3.1
Pre-requisites
· Event organisers must fully complete an electronic CoR CPD endorsement application before a request for any funding from Scottish Council can be reviewed by the sub-group. 

· See SCoR website at http://www.sor.org/learning/cpd/cpd-endorsement for further helpful hints. Organisers can "print" their application to pdf or print to paper to send to Scottish Council from within CPD Now. 

· Any CPD event must be mutually agreed by the Scottish Council sub-group as being organised by SCoR members mainly for SCoR members and is appropriate and relevant. 
3.2
The Criteria:

· Event organisers are SCoR members practising in Scotland.

· Event content relates to the practice of radiography and is seen to be of sufficient quality

· Event audience will mostly be SCoR members

· A complete CoR CPD endorsement application is sent in a timely fashion to Scottish Council to be reviewed by the sub-group. Remember that CPD Now applications to HQ must be submitted at least 6 weeks before the event, so allow plenty of time for Scottish Council to review the submission (see flow chart in Appendix).

· The proposed event does not clash with a Scottish Council organised event - see https://www.sor.org/around-uk/scotland/diary-dates for the list of those events. 
4.0      PROCESS AND TIMESCALES
A flow chart of the CPD endorsement application process to Scottish Council is illustrated in Appendix 1. Please note that, following successful funding from Scottish Council, event organisers still need to send the complete application to the College of Radiographers at least 3 months before the planned event.
4.1
What Scottish Council would expect from event organisers:
· That the criteria detailed 3.2 is fulfilled before submission to Scottish Council.

· Any publication about the event (e.g. advertising flyer and event programme) includes the CoR “CPD Now” logo and the Scottish Council logo.

· During the event, there is formal acknowledgement of the financial support from Scottish Council with a brief promotion of Scottish Council activities.

· A record of the event (e.g. a Synergy News article) will include an acknowledgement of support from Scottish Council.

· A record of the event (e.g. presentation abstracts) is to be placed on the Scotland part of the SCoR website for all members to see.

· A summary of the event evaluation is to be sent to Scottish Council.

4.2      Response from Scottish Council
Where an application has been submitted, Scottish Council will respond in a timely manner (see timescales in flow chart in Appendix 1). When applying, please do take heed of any forthcoming holidays that may delay a response from Scottish Council.

5.0     REFUSAL OF APPLICATION

Scottish Council has the right to refuse any application for funding to support CoR CPD endorsement application if the set criteria are not fulfilled. 

In the event of any refusal, organisers will receive feedback. Re-submission to Scottish Council may be an option depending on circumstances.

6.0   MONITORING AND REVIEW OF POLICY

This policy and procedure will be monitored on an annual basis to ensure fairness and equity. 
Maria Murray

(on behalf of Scottish Council)

August 2015
Appendix 1
After event:


